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  Candidate Number (for office use only) __________________________________

Application Form
Finance and Office Administrator     
	

	Surname (block letters)
	

	Other names
	

	Address 
	

	
	

	Postcode
	

	Telephone
	Mobile

	I can confirm that to the best of my knowledge the information contained in this form is correct. I accept that providing deliberately false information could result in my dismissal.

	Signature
	Date

	
	

	
	


	Email address  _________________________________________________

Current of Most Recent Employer:



	Name & Address:


 

	

	Job Title:




	Brief description of duties:


	

	

	

	

	Dates employed 
from                                       to


QUALIFICATIONS 
Please list any qualifications you have or training you have undertaken which is relevant to the post including date of award, place of study and name of award giving body.

	Name of qualification / award
	Level of Award
	Awarding Body
	Date achieved 
	Relevance

	
	
	
	
	


Please describe why you are interested in this position:

	


Have you ever been convicted of a criminal offence spent or otherwise (note this role is exempt from the Rehabilitation of Offenders Act 1974 and any offer of employment may be conditional upon obtaining a satisfactory enhanced police check)

YES (NO(
	Is YES please provide details of the offence

	

	


Please provide details of two referees one of whom must be your current or most recent employer.

	Referee 1.

	Name

	Position

	Relation to applicant eg Line Manager

	Address

	

	Postcode

	Telephone number


	Referee 2.

	Name

	Position

	Relation to applicant eg Line Manager

	Address

	

	Postcode

	Telephone number


Please return the completed application form via email to: rayceredigionadmin@btconnect.com of by post to:
RAY Ceredigion, Pengloyn, Tabernacle Street, Aberaeron, Ceredigion SA46 0BN
Please read through the PERSON SPECIFICATION and provide information on how your skills, qualifications and experience meet these requirements.
	EXPERIENCE

	


	SILLS & ABILITIES  

	


	COMMUNICATION 

	


	Please provide details of your Welsh Language skills  

	


	KNOWLEDGE 

	


	OTHER

	


Thank you for your interest in this post 
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