DYMA NI & RAY Social Club - JOB DESCRIPTION & PERSON SPECIFICATION 
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	NAME OF ORGANISATION
	RAY Ceredigion

	JOB TITLE 
	Project worker 

	PLACE OF WORK
	Pengloyn, Tabernacle Street, Aberaeron SA46 0BN

	RESPONSIBLE TO
	Executive Officer

	SALARY
	£18,885.00 (£9.80 per hour) for DYMA NI hours 

£20,971 (£10.90 per hour) for RAY Social Club hours
Dependent on previous experience and level of responsibility 

	HOURS OF WORK
	14 hours per week worked as 7 hours per day on Tuesdays and Thursdays plus 10 hours once a month on a Friday.  

	ANNUAL LEAVE
	28 days pro rata 

	ALLOWANCES – MILEAGE 
	40 p per mile


	AIMS AND PURPOSES OF POST

	The role of the Project worker will be to assist the DYMA NI group leader to plan and deliver a wide range of interesting activities to a group of up to 15 young adults with disabilities 2 days a week.   This will include gardening, woodwork arts and crafts, cooking for themselves and others, mainly at the RAY site but also if restrictions allow using the RAY minibus to go on local trips to places of interest.  The aim of this post is to foster friendships, develop new and existing skills and interests, and present a positive image of disability to the local community.  

	DUTIES AND RESPONSIBILITIES

	The post holder will ensure the necessary resources are in place for a group of young adults with disabilities to undertake the planned activities.  For DYMA NI and RAY Social Club sessions the young adults are very much at the heart of the decision making when planning activities, menus and outings.  DYMA NI duties involve setting up resources, providing a warm welcome, supporting individuals to achieve their best, liaising with parents, carers and other professionals, attending team meetings, undertaking training as agreed either in work time or occasionally in additional paid work time.  

Once a month on Fridays the post holder will plan and deliver a 3 hour Social Club from 6-9pm for young adults with disabilities, supported by an assistant staff member and volunteers.  This includes arranging a transport service using the RAY minibus and a RAY driver to collect and return Social Club members living between Bow Street and Aberaeron.  RAY Social Club is mainly premises based but in the past has included the occasional residential weekend and occasional trips out to places of interest.  The aim of the RAY Social Club is about fun and friendships, and includes the provision of food during the 3 hour session, often cooked and prepared by the RAY Social Club members.    
The café will provide activities in line with the skills and interests of the young adults running it, for example board or card games, a craft area, an IT area, a gallery of work produced by the young people.  



PLEASE REMEMBER - When you fill in the Application Form we are looking for examples of your experience under the headings below and not YES / NO answers 
E= Essential D = Desirable 

	PERSON SPECIFICATION 
	E
	D
	Tick to confirm

	QUALIFICATIONS

	Educated to Level 3 in related field  
	
	
	

	Basic Food Hygiene certificate  (training can be provided)
	
	
	

	Current First Aid certificate (training can be provided)
	
	
	

	EXPERIENCE – Paid or Voluntary 

	Experience in the health and social care sector 
	
	
	

	Experience of working with young adults with disabilities 
	
	
	

	Experience of planning or delivering activities 
	
	
	

	Experience record keeping including financial records    
	
	
	

	SKILLS & ABILITIES 

	Ability to motivate and supervise young adults with disabilities  
	
	
	

	Experience in at least one area of arts/crafts, woodwork, gardening, cookery  
	
	
	

	An understanding of safeguarding procedures 
	
	
	

	Ability to drive
	
	
	

	Willingness to drive the RAY minibus (training can be provided 
	
	
	

	COMMUNICATION

	Ability to communicate with all ages and abilities  
	
	
	

	Ability to speak Welsh 
	
	
	

	MEETING DEADLINES / PRIORITISING

	Ability to prioritise workloads and manage time effectively
	
	
	

	FLEXIBLE HOURS

	Ability to on occasion attend training or meetings outside of normal working hours  
	
	
	


